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[:::](1) Organization [::::](3) Procedures [::::](5) Work Measurement [::::](7) System & Equipment
[T —Jt2) staffing (4) Reporting (6! Records & Files 781 staff Study

TITLE OF PROJECT . -

Survey of Cable Distribution, Logging, Reference and Copy Retention Requlrements

BRIEF DESCRIPTION OF PROJECT

Conduct an Agency-wide survey of cable distribution, logging.
reference and copy retention requirements in order to recommend
actions regsrding:

a. Eliminating the reproduction, distribution, logging and
storing of unncessary copies of cables;

b. Simplifying and standerdizing logging procedures; and

c. Establishing the reference requirements and determining how,
what and where copiles of cables should be retained.
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TITLE OF PROJECT

Survey of Cable Distribubion, Logging, Reference and Copy Retention Requirements

BRIEF DESCRIPTION OF PROVECT

Conduet an Ageney-wide survey of cable distribution, logging,
reference and copy retention requirements in order to recommend
actions regarding:

8 Eliminating the reproduction, distributien, logging and
storing of unnecessary copies of cables}

be Simplifying and standardising logging procedures; and

Cce Establishing the reference requirements and determining how,
what and where copies of cables should Le retained,
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